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TENANT RULES & REGULATIONS 
 

1. On Saturdays, Sundays and Holidays, and on other days between the hours of 6:00 P.M. and 7:00 A.M. 
the following day, or such other hours as Landlord shall determine from time to time, access to the Building and 
the Complex and/or to the passageways, entrances, exits, shipping areas, halls, corridors, elevators or stairways 
and other areas in the Complex may be restricted and access gained by use of a key to the outside doors of the 
Building, or pursuant to such security procedures Landlord may from time to time impose.  All such areas, and all 
roofs, are not for use of the general public and Landlord shall in all cases retain the right to control and prevent 
access thereto by all persons whose presence in the judgment of Landlord shall be prejudicial to the safety, 
character, reputation and interests of the Complex and its tenants, provided, however, that nothing herein 
contained shall be construed to prevent such access to persons with whom Tenant deals in the normal course of 
Tenant’s business unless such persons are engaged in activities which are illegal or violate these Rules.  No 
Tenant and no employee or invitee of Tenant shall enter into areas reserved for the exclusive use of Landlord, its 
employees or invitees.  Tenant shall keep doors to corridors and lobbies closed except when persons are entering 
or leaving. 

2. Tenant shall not paint, display, inscribe, maintain or affix any sign, placard, picture, advertisement, name, 
notice, lettering or direction on any part of the outside or inside of the Building, or on any part of the inside of the 
Leased Premises which can be seen from the outside of the Leased Premises, without the prior consent of 
Landlord, and then only such name or names or matter and in such color, size, style, character and material as 
may be first approved by Landlord in writing.  Landlord shall prescribe the suite number and identification sign for 
the Leased Premises (which shall be prepared and installed by Landlord at Tenant’s expense).  Landlord 
reserves the right to remove at Tenant’s expense all matter not so installed or approved without notice to Tenant. 

3. Tenant shall not in any manner use the name of the Complex for any purpose other than that of the 
business address of the Tenant, or use any picture or likeness of the Complex or any part thereof, in any 
letterheads, envelopes, circulars, notices, advertisements, containers or wrapping material without Landlord’s 
express consent in writing. 

4. Tenant shall not place anything or allow anything to be placed in the Leased Premises near the glass of 
any door, partition, wall or window which may be unsightly from outside the Leased Premises, and Tenant shall 
not place or permit to be placed any article of any kind on any window ledge or on exterior walls.  Blinds, shades, 
awnings or other forms of inside or outside window ventilators or similar devices, shall not be placed in or about 
the outside windows in the Leased Premises except to the extent, if any, that the character, shape, color, material 
and make thereof is first approved by the Landlord. 

5. Furniture, freight and other large or heavy articles, and all other deliveries may be brought into the 
Complex and the Building only at times and in the manner designated by Landlord, and always at the Tenant’s 
sole responsibility and risk.  Landlord may impose reasonable charges for use of freight elevators after or before 
normal business hours.  All damage done to the Building by moving or maintaining such furniture, freight or 
articles shall be repaired by Landlord at Tenant’s expense.  Landlord may inspect items brought into the Complex, 
the Building or the Leased Premises with respect to weight or dangerous nature.  Landlord may require that all 
furniture, equipment, cartons and similar articles removed from the Leased Premises or the Building (or the 
Complex, as the case may be) be listed and a removal permit therefor first be obtained from Landlord.  Tenant 
shall not take or permit to be taken in or out of other entrances or elevators of the Building, any item normally 
taken, or which Landlord otherwise reasonably requires to be taken, in or out through service doors or on freight 
elevators.  Tenant shall not allow anything to remain in or obstruct in any way, any lobby, corridor, sidewalk, 
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passageway, entrance, exit, hall, stairway, shipping area, or other such area.  Tenant shall move all supplies, 
furniture and equipment as soon as received directly to the Leased Premises, and shall move all such items and 
waste (other than waste customarily removed by Complex employees) that are at any time being taken from the 
Leased Premises directly to the areas designated for disposal.  Any hand-carts used at the Complex shall have 
rubber wheels. 

6. Tenant shall not overload any floor or part thereof in the Leased Premises, the Building or the Complex, 
including any public corridors or elevators therein bringing in or removing any large or heavy articles, and 
Landlord may direct and control the location of safes and all other heavy articles and require supplementary 
supports at Tenant’s expense of such material and dimensions as Landlord may deem necessary to properly 
distribute the weight. 

7. Tenant shall not attach or permit to be attached additional locks or similar devices to any door or window, 
change existing locks or the mechanism thereof, or make or permit to be made any keys for any door other than 
those provided by Landlord.  If more than two keys for one lock are desired, Landlord will provide them upon 
payment therefor by Tenant.  Tenant, upon termination of its tenancy, shall deliver to the Landlord all keys of 
offices, rooms and toilet rooms which have been furnished Tenant or which the Tenant shall have had made, and 
in the event of loss of any keys so furnished shall pay Landlord therefor. 

8. If Tenant desires signal, communication, alarm or other utility or similar service connections installed or 
changed, Tenant shall not install or change the same without the prior approval of Landlord, and then only under 
Landlord’s direction at Tenant’s expense.  Tenant shall not install in the Leased Premises any equipment which 
requires more electric current than Landlord is required to provide under this Lease, without Landlord’s prior 
approval, and Tenant shall ascertain from Landlord the maximum amount of load or demand for or use of 
electrical current which can safely be permitted in the Leased Premises, taking into account the capacity of 
electric wiring in the Building and the Leased Premises and the needs of tenants of the Building, and shall not in 
any event connect a greater load than such safe capacity. 

9. Tenant shall not obtain for use upon the Leased Premises ice, drinking water, towel, janitor and other 
similar services, except from Persons approved by the Landlord.  Any Person engaged by Tenant to provide 
janitor or other services shall be subject to direction by the manager or security personnel of the Complex. 

10. The toilet rooms, urinals, wash bowls and other such apparatus shall not be used for any purpose other 
than that for which they were constructed and no foreign substance of any kind whatsoever shall be thrown 
therein and the expense of any breakage, stoppage or damage resulting from the violation of this Rule shall be 
borne by the Tenant who, or whose employees or invitees shall have caused it. 

11. The janitorial closets, utility closets, telephone closets, broom closets, electrical closets, storage closets, 
and other such closets, rooms and areas shall be used only for the purposes and in the manner designated by 
Landlord, and may not be used by tenants, or their contractors, agents, employees, or other parties without 
Landlord’s prior written consent. 

12. Landlord reserves the right to exclude or expel from the Complex any person who, in the judgment of 
Landlord, is intoxicated or under the influence of liquor or drugs, or who shall in any manner do any act in violation 
of any of these Rules.  Tenant shall not at any time manufacture, sell, use or give away, any spirituous, 
fermented, intoxicating or alcoholic liquors on the Leased Premises, nor permit any of the same to occur (except 
in connection with occasional social or business events conducted in the Leased Premises which do not violate 
any Laws nor bother or annoy any other tenants).  Tenant shall not at any time sell, purchase or give away, food 
in any form by or to any of Tenant’s agents or employees or any other parties on the Leased Premises, nor permit 
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any of the same to occur (other than in lunch rooms or kitchens for employees as may be permitted or installed by 
Landlord, which does not violate any Laws or bother or annoy any other tenant). 

13. Tenant shall not make any room-to-room canvass to solicit business or information or to distribute any 
article or material to or from other tenants or occupants of the Complex and shall not exhibit, sell or offer to sell, 
use, rent or exchange any products or services in or from the Leased Premises unless ordinarily embraced within 
the Tenant’s use of the Leased Premises specified in the Lease. 

14. Tenant shall not waste electricity, water, heat or air conditioning or other utilities or services, and agrees 
to cooperate fully with Landlord to assure the most effective and energy efficient operation of the Building and 
shall not allow the adjustment (except by Landlord’s authorized Complex personnel) of any controls.  Tenant shall 
keep corridor doors closed and shall not open any windows, except that if the air circulation shall not be in 
operation, windows which are openable may be opened with Landlord’s consent.  As a condition to claiming any 
deficiency in the air-conditioning or ventilation services provided by Landlord, Tenant shall close any blinds or 
drapes in the Leased Premises to prevent or minimize direct sunlight. 

15. Tenant shall conduct no auction, fire or “going out of business sale” or bankruptcy sale in or from the 
Leased Premises, and such prohibition shall apply to Tenant’s creditors. 

16. Tenant shall cooperate and comply with any reasonable safety or security programs, including fire drills 
and air raid drills, and the appointment of “fire wardens” developed by Landlord for the Building or the Complex, or 
required by Law.  Before leaving the Leased Premises unattended, Tenant shall close and securely lock all doors 
or other means of entry to the Leased Premises and shut off all lights and water faucets in the Leased Premises 
(except heat to the extent necessary to prevent the freezing or bursting of pipes). 

17. Tenant will comply with all municipal, county, state, federal or other government laws, statutes, codes, 
regulations and other requirements, including without limitation, environmental, health, safety and police 
requirements and regulations respecting the Leased Premises, now or hereinafter in force, at its sole cost, and 
will not use the Leased Premises for any immoral purposes. 

18. Tenant shall not (i) carry on any business, activity or service except those ordinarily embraced within the 
permitted use of the Leased Premises specified in the Lease and more particularly, but without limiting the 
generality of the foregoing, shall not (ii) install or operate any internal combustion engine, boiler, machinery, 
refrigerating, heating or air conditioning equipment in or about the Leased Premises, (iii) use the Leased 
Premises for housing, lodging or sleeping purposes or for the washing of clothes, (iv) place any radio or television 
antennae other than inside of the Leased Premises, (v) operate or permit to be operated any musical or sound 
producing instrument or device which may be heard outside the Leased Premises, (vi) use any source of power 
other than electricity, (vii) operate any electrical or other device from which may emanate electrical or other waves 
which may interfere with or impair radio, television, microwave, or other broadcasting or reception from or in the 
Building or elsewhere, (viii) bring or permit any bicycle or other vehicle, or dog (except in the company of a blind 
person or except where specifically permitted) or other animal or bird in the Building, (ix) make or permit 
objectionable noise or odor to emanate from the Leased Premises, (x) do anything in or about the Leased 
Premises tending to create or maintain a nuisance or do any act tending to injure the reputation of the Complex, 
(xi) throw or permit to be thrown or dropped any article from any window or other opening in the Building, (xii) use 
or permit upon the Leased Premises anything that will invalidate or increase the rate of insurance on any policies 
of insurance now or hereafter carried on the Complex or the Building or violate the certificates of occupancy 
issued for the Leased Premises or the Building, (xiii) use the Leased Premises for any purpose, or permit upon 
the Leased Premises anything, that may be dangerous to persons or property (including but not limited to 
flammable oils, fluids, paints, chemicals, firearms or any explosive articles or materials) nor (xiv) do or permit 
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anything to be done upon the Leased Premises in any way tending to disturb any other tenant at the Complex or 
the occupants of neighboring property. 

19. If the Building or Complex shall now or hereafter contain a building garage, parking structure or other 
parking area or facility, the following Rules shall apply in such areas or facilities: 

(i) Parking shall be available in areas designated generally for tenant parking, for such daily or 
monthly charges as Landlord may establish from time to time.  In all cases, parking for Tenant and its 
employees and visitors shall be on a “first come, first served,” unassigned basis, with Landlord and other 
tenants at the Building or Complex, as the case may be, and their employees and visitors, and other 
Persons (as defined in Article 24 of the Lease) to whom Landlord shall grant the right or who shall 
otherwise have the right to use the same, all subject to these Rules, as the same may be amended or 
supplemented, and applied on a non-discriminatory basis, all as further described in Article 6 of the 
Lease.  Notwithstanding the foregoing to the contrary, Landlord reserves the right to assign specific 
spaces, and to reserve spaces for visitors, small cars, handicapped individuals, and other tenant’s, 
visitors of tenants or other Persons, and Tenant and its employees and visitors shall not park in any such 
assigned or reserved spaces.  Landlord may restrict or prohibit full size vans and other large vehicles. 

(ii) In case of any violation of these provisions, Landlord may refuse to permit the violator to park, 
and may remove the vehicle owned or driven by the violator from the Complex without liability 
whatsoever, at such violator’s risk and expense.  Landlord reserves the right to close all or a portion of 
the parking areas or facilities in order to make repairs or perform maintenance services, or to alter, 
modify, re-stripe or renovate the same, or if required by casualty, strike, condemnation, act of God, Law 
or governmental requirement, or any other reason beyond Landlord’s reasonable control.  In the event 
access is denied for any reason, any monthly parking charges shall be abated to the extent access is 
denied, as Tenant’s sole recourse.  Tenant acknowledges that such parking areas or facilities may be 
operated by an independent contractor not affiliated with Landlord, and Tenant acknowledges that in such 
event, Landlord shall have no liability for claims arising through acts or omissions of such independent 
contractor, if such contractor is reputable. 

(iii) Hours shall be 7 A.M. to 6 P.M., Monday through Friday, and 8:00 A.M. to 2:00 P.M. on 
Saturdays, or such other hours as may be reasonably established by Landlord or its parking operator 
from time to time; cars must be parked entirely within the stall lines, and only small cars may be parked in 
areas reserved for small cars; all directional signs and arrows must be observed; the speed limit shall be 
5 miles per hour; spaces reserved for handicapped parking must be used only by vehicles properly 
designated; every parker is required to park and lock his own car; washing, waxing, cleaning or servicing 
of any vehicle is prohibited; parking spaces may be used only for parking automobiles; parking is 
prohibited in areas:  (a) not striped or designated for parking, (b) aisles, (c) where “no parking” signs are 
posted, (d) on ramps, and (e) loading areas and other specially designated areas.  Delivery trucks and 
vehicles shall use only those areas designated therefor. 

20. Tenant shall not use any draperies or other window coverings instead of or in addition to the Building 
standard window coverings designated and approved by Landlord for exclusive use throughout the Building. 

21. Landlord may require that all persons who enter or leave the Building identify themselves to watchmen, 
by registration or otherwise.  Landlord, however, shall have no responsibility or liability for any theft, robbery or 
other crime in the Building or in the Complex.  Tenant shall assume full responsibility for protecting the Leased 
Premises, including keeping all doors to the Leased Premises locked after the close of business. 


